
Fingerprints 
 

Fingerprints are required for initial investigations and upgrades. The preferred method for 
submitting fingerprints is via a digital fingerprint machine, and that service is available at our 
office. The second option is hardcopy fingerprinting by a local police department or the nearest 
military installation. Unfortunately, hardcopy processing adds another 1-2 weeks for 
processing, so please plan accordingly. Please let us know if you plan to use a local police 
department so we can send you the correct fingerprint cards. You will need to complete two 
fingerprint cards, and I ask that you pay close attention to the instructions provide on the 
following pages when completing the fingerprint cards. You must complete all entries on the 
fingerprint card, with special attention to the 13 items addressed in the following instructions. 
The Office of Personnel Management will reject fingerprint cards that have any errors or 
omissions, so please follow the instructions closely. When completed, mail the fingerprint cards 
to the following address: 
 
 PSI-CoE 
 Attn: Fingerprint Team 
 3240 Raritan Avenue 
 Aberdeen Proving Ground, MD 21005-5001 
 

 
 
 
 
 
 
 
 
 
  



FD-258 Fingerprint Card 

 
1.   NAME: Full name in following order, LAST, FIRST, MIDDLE. Initials are NOT acceptable. If applicant 

has no middle name, enter NMN for the MIDDLE. 

2.   SIGNATURE OF PERSON FINGERPRINTED: Legal name and signature of person fingerprinted 

3.   DATE and SIGNATURE OF OFFICAL TAKING FINGERPRINTS: Signature and date of OFFICAL 

taking fingerprints. 

4.   SOC: Applicants’ full social security number 

5.   SEX: Enter “M” for male or “F” for female 

6.   RACE (Not Required): Enter the applicable code: American Indian or Native – I  

Asian or Pacific Islander – A  Black – B White – W Unknown or Other - U 

7.   HGT: Must include three numeric characters. Enter applicant’s height in feet and inches. Do not use ‘ 

or ”.  Example: for 5’ 11” enter 511 for 6’ 1” enter 601 

8.   WGT: Must include three numeric characters. Enter applicant’s weight in pounds 

Example: for 94 pounds – enter 094 for 186 pounds –enter 186 

9.   EYES: Must include three letter code:  Black - BLK  Blue - BLU  Brown - BRO  Gray - GRY 

Green - GRN  Hazel - HAZ  Maroon - MAR Multicolored - MUL  Pink - PNK Unknown - XXX 

10. HAIR: Must include three letter code: Bald - BAL  Black - BLK Blonde or Strawberry - BLN  

Brown – BRO Gray - GRY  Red - RED  Sandy - SDY  White - WHT 

11. POB (Place of Birth): Enter applicable state (US or Mexico) or province (Canada) from the POB 

listing. 

12. DOB (Date of Birth): Must include full DOB (xx/xx/xxxx). Enter applicant’s date of birth in order of 

month, day, and year. Example: January 1, 1965 = 01/01/1965 October 31, 1983 = 10/31/1983 

 

13. Reason Fingerprinted: For basic employment investigations & Common Access Cards (CAC) enter: 

    IPAC: DA-Army      SOI: A044     SON: 2240 

 

For DoD security clearance investigations enter: 

    IPAC: DA-Army      SOI: A334     SON: 2240 



SF87 Fingerprint Card 

 
 
1.   NAME: Full name in following order, LAST, FIRST, MIDDLE. Initials are NOT acceptable. If applicant 

has no middle name, enter NMN for the MIDDLE. 

2.   SIGNATURE OF PERSON FINGERPRINTED: Legal name and signature of person fingerprinted 

3.   DATE and SIGNATURE OF OFFICAL TAKING FINGERPRINTS: Signature and date of OFFICAL 

taking fingerprints. 

4.   SOC: Applicants’ full social security number 

5.   SEX: Enter “M” for male or “F” for female 

6.   RACE (Not Required): Enter the applicable code: American Indian or Native – I  

Asian or Pacific Islander – A  Black – B White – W Unknown or Other - U 

7.   HGT: Must include three numeric characters. Enter applicant’s height in feet and inches. Do not use ‘ 

or ”.  Example: for 5’ 11” enter 511 for 6’ 1” enter 601 

8.   WGT: Must include three numeric characters. Enter applicant’s weight in pounds 

Example: for 94 pounds – enter 094 for 186 pounds –enter 186 

9.   EYES: Must include three letter code:  Black - BLK  Blue - BLU  Brown - BRO  Gray - GRY 

Green - GRN  Hazel - HAZ  Maroon - MAR Multicolored - MUL  Pink - PNK Unknown - XXX 

10. HAIR: Must include three letter code: Bald - BAL  Black - BLK Blonde or Strawberry - BLN  

Brown – BRO Gray - GRY  Red - RED  Sandy - SDY  White - WHT 

11. POB (Place of Birth): Enter applicable state (US or Mexico) or province (Canada) from the POB 

listing. 

12. DOB (Date of Birth): Must include full DOB (xx/xx/xxxx). Enter applicant’s date of birth in order of 

month, day, and year. Example: January 1, 1965 = 01/01/1965 October 31, 1983 = 10/31/1983 

 

13. Department, Bureau: For basic employment investigations & Common Access Cards (CAC) enter: 

    IPAC: DA-Army      SOI: A044     SON: 2240 

 

For DoD security clearance investigations enter: 

    IPAC: DA-Army      SOI: A334     SON: 2240 



Completed Fingerprint Card Example 
 

 
 
 
 
 
 
 
 
  



 
  



 


